	The Radcliffe School

Aylesbury Street West, Wolverton, Milton Keynes MK12 5BT


Telephone: 01908 682 222    Fax: 01908 682 200

Headteacher:  Paula Lawson
APPLICATION FOR EMPLOYMENT - TEACHERS


	POST:  
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	PERSONAL DETAILS




	Title:


	First name(s):
	Last name:


	Address:

Post code:
	Mobile telephone:

	
	Home telephone:

	
	Work telephone:

	
	Email:

	
	Teacher Reference Number:


	Are you eligible to live and work in the UK?         Yes  ( No  (
	Nationality



	How much notice is required by your current employer?




	SECONDARY & HIGHER EDUCATION: 
Please start with your most recent education, continuing on a separate sheet if necessary.  Evidence of qualifications may be requested.

	Dates 
	School, College or University 
	Examinations taken, results/grades obtained, scholarships or other distinctions.

	From
	To
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	PROFESSIONAL TRAINING: 
(Please include initial training and any major staff development courses) 

	Dates
	Institute or employer
	Type of Training e.g. full/part time, distance learning
	Subjects studied and qualifications gained

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	MEMBERSHIP OF PROFESSIONAL BODIES (if appropriate)

	


	INTERESTS (e.g. hobbies, sports, voluntary work)

	


	CURRENT/LAST TEACHING POSITION

	School Name:

	Address:

	
	Tel:

	Position:

	Date you joined the school:

	Date you started your current/last post:

	Date of leaving (if not current):

	Have you passed NQT induction/probation?  Yes / No          
	If yes, date:

	Have you passed the performance threshold?  Yes / No          
	If yes, date:

	Salary Range - Please tick (if leadership or AST state ISR in box)

	Leadership    (
	AST    (
	Upper Pay Spine    (
	 Teachers Pay Spine    (

	Current salary point:

	Other allowances (e.g. Management or SEN):

	Total current salary:


	REFEREES  

	Please give the names, addresses and occupations of two referees, one of whom should be your present or last employer.  For certain posts, The Radcliffe School reserves the right to take up references from any of your previous employers. 

	Reference 1
	Reference 2

	Name:
	Name:

	Address:
	Address:

	Town:
	Town:

	County:
	County:

	Post Code:
	Post Code:

	Occupation:
	Occupation:

	Phone &/or Fax No:
	Phone &/or Fax No:

	Email address:
	Email address:

	Do you give your permission for us to contact your referees before any interviews?

	Reference 1      Yes / No
	Reference 2    Yes / No


	PREVIOUS TEACHING EMPLOYMENT: 
Please include current employment if this is not the teaching post shown opposite

	Local Authority
	Name & address 
of school or college


	Role

	No. on roll


	Status
	Exact dates of service

	
	
	
	
	FT / PT
	Qual. / Unq.
	Salary
	From:
	To:

	
	
	
	
	
	
	
	
	

	Support for application

Please attach a letter of application giving any further details of experience which may be relevant for this post. 


	OTHER INFORMATION 

	Are you related to any member of the Governing Body?
	Yes   (           No   (

	If yes, please state name of person and relationship:
	

	i) Canvassing of Governors by or on behalf of an applicant, whether directly or indirectly, is forbidden.

ii) Failure to disclose a family relationship to any Governor may disqualify the applicant.


	Do you hold a current driving licence?                      
	Yes   (           No   (

	Do you have regular use of a vehicle?                      
	Yes   (           No   (

	Where did you see the advertisement for this post?
	


	ASYLUM & IMMIGRATION ACT 1996

	In accordance with Section 8 of the Asylum and Immigration Act 1996, an employer is required to ensure that only those legally entitled to live and work in the United Kingdom are offered employment.

You will therefore be requested to produce one of the following documents before the commencement of your employment:

· A document issued by a previous employer, the Inland Revenue, the Benefits Agency the Contributions Agency or the Employment Service which states the National Insurance number of the person named.

· A passport describing the holder as a British Citizen or as having the right of abode in – or an entitlement to re-admission to – the United Kingdom.

· A passport containing a Certificate of Entitlement issued by or on behalf of the Government of the United Kingdom certifying that the holder has the right of abode in the United Kingdom.

· A certificate of registration or naturalisation as a British Citizen.

· A birth certificate issued in the United Kingdom or the Republic of Ireland.

· A passport or a national identity card issued by a State which is party to the European Economic Area Agreement and which describes the holder as a national of that State.

I declare that I am legally entitled to live and work in the UK, and I will be able to provide appropriate documentation. 

	Signed:
	Date:


	DISCLOSURE OF CRIMINAL CONVICTIONS

	Your employment with The Radcliffe School is subject to an Enhanced check with the Disclosure and Barring Service (DBS).  Enhanced checks contain the same information as Standard checks but with the addition of local police force information considered relevant by Chief Police Officer(s).   This post is exempt from the provision of the Rehabilitation of Offenders Act (1974) by virtue of the Rehabilitation of Offenders Act (1974) (Exemptions) Order (1975).  You are therefore not entitled to withhold information about convictions, cautions and/or bind-overs which for other purposes are spent under the provisions of the Act.   The information you provide will be treated as strictly confidential.

	I have no criminal convictions
	(Signed)

	I have attached details of criminal convictions (in a sealed envelope addressed to the Chair of Governors & marked “confidential”).
	(Signed)


	WORKING WITH CHILDREN

	I confirm that I am not on any barred lists relating to working with children.

	I have not been disqualified from working with children.

	I am not subject to sanctions imposed by a regulatory body.

	(Signed)


	I certify that, to the best of my knowledge, the information provided and the statements made in this application are factually correct and I understand that any false information may, in the event of employment, result in disciplinary action or dismissal.  I agree that The Radcliffe School may take reasonable steps to verify this information.  I agree to The Radcliffe School processing and retaining the personal information contained on this form for any purposes connected with my application or my health and safety while on the premises and my employment records if appointed. 

Signed:  _______________________________________                              Date:  ____________________




	Please return this completed application form including the attached Equal Opportunities monitoring form, along with a letter of application and any specific further information requested in the job details.   
Paula Lawson, Headteacher
The Radcliffe School, Aylesbury Street West, Wolverton, Milton Keynes MK12 5BT

Thank you for your interest in this post.  



EQUAL OPPORTUNITIES MONITORING FORM

The Radcliffe School is an equal opportunities employer.

We have an equal opportunities policy, the aim of which is to ensure that no job applicant receives less favourable treatment on irrelevant grounds (e.g. sex, race, colour, ethnic or national origins, age, disability, religious, sexual orientation or marital status), nor is disadvantaged by conditions or requirements which cannot be shown to be justified and relevant to the job. 

In order to ensure that this policy is carried out, it is necessary for us to have some means of monitoring our recruitment and selection activity.  Only by such measure will we be able to identify potential sources of discrimination and take remedial action.  For this reason alone we would be most grateful if you would answer the following questions.

On receipt, the monitoring form will be separated from the application form and securely stored.  It will be treated as strictly confidential and will be used for statistical monitoring only.

To carry out this approach, we need your assistance and would be grateful if you would provide the information requested; none of this information will be seen or used during the selection process.

	Section 1

	This information must be provided to carry out our administration procedures; however it will not be used during selection processes.
	Last name:
	

	
	First name:
	

	
	Date of birth:
	


	Section 2

Please select one of each of the following sections which best describes you:

	Gender:
	(  Male        (  Female

	Disability:
	Do you consider yourself disabled?

(   Yes         (   No       (  Information refused

(Under the Disability Discrimination Act, a disability is defined as a physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities).


	Ethnic Origin:



	Indian
	(
	White – Scottish
	(
	Irish Traveller
	(

	Bangladeshi
	(
	White – Irish
	(
	Other White Background
	(

	Pakistani
	(
	White – British
	(
	Other Black Background
	(

	Chinese
	(
	White and Asian
	(
	Other Mixed Background
	(

	White & Black Caribbean
	(
	Black – African
	(
	Other Asian Background
	(

	White and Black African
	(
	Black - Caribbean
	(
	Any other ethnic group
	(

	I do not wish to declare
	(
	
	
	
	


